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ilities include overall administration
- a Division including development of
1 design and implementation of sup-
ns, processes, policies, and/or proce-
chieve those objectives. As a Division
nsible for the development, admin-
f the associated budget(s). This classi-
d from the next lower classification of
e performance of highly responsible
nent-wide management duties. The
exempt, at-will position.

( DUTIES

erely a selection of the duties that are
1!

ment responsibility for assigned ser-
s of a division or service areas of the
1it; may oversee special projects, the

Administration Division, or other as-

ticipates in the development and im-
>oals, objectives, policies, and priori-
programs; recommends and adminis-

rocedures

uates the efficiency and effectiveness
y methods and procedures; recom-

artmental policy, appropriate service

rdinates, and reviews the work plan

meets with staff to identify and re-

selection, orientation, training, and
ms for Department personnel; pro-
tes staff training; provides positive
1ployee performance; identifies and

lencies; initiates discipline procedures

s and participates in the preparation
1er written material and the mainte-
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nator; assumes responsibility fc
response training and Emergenc
processes; reviews and amends f

ations Plan as necessary
¢ Manages and oversees assigned ¢

¢ As assigned, may assume com:

ment in the absence of the Police

EDUCATION AND EXPERIENC

Any combination of education and e

likely provide the required knowle
qualifying. A typical way to obtain
abilities would be:

Education/Training: A bachelor’s de
ited college or university with major
inal justice, police science, business
tion, or related field.

Experience: Six or more years pri
experience, or four years served at th
ing three years of administrative anc
ence at a level comparable to a Police

License or Certificate: Possession of
driver’s license with a satisfactory dr
fied applicants must possess a P.O.S.
Supervisory Certificates. Within two
pointment must possess a Managemc
P.OS.T.

Criminal Record: Candidates shall
victed of any felony. A misdemeanc
sult in applicant disqualification an
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